文學院人文情境教室場地借用申請表
NATIONAL SUN YAT-SEN UNIVERSITY

College of Libera   lApplication of Borrowing Virtual Classroom Form
2011.2.24文學院99學年度第3次人文情境教室籌備會議通過
Application date 
	活動名稱與屬性
	□課程  class □表演 performance
□集會  □演講  speech 
	(請務必填寫)

	Applicant information 
	(請務必填寫)


	Rental date
Scheduled rental time
	From _____ to _____ (total:
hrs)

	
	· 場地借用為非上班時段(上班時段為08:30~17:30)
· Site borrowing is non-working time (working time is 08: 30 ~ 17: 30)

	Actual rental time
	人
	申請單位
/指導教師
戳章/簽名
Application unit

/mentor

Stamp / signature
	

	Items
	□ 手持式無線麥克風___支(共有4支)         
□ 領夾式無線麥克風___支(共有2組)

□ 投影機                           □ I PAD___台(共有10台)
□ 微型投影機___台(共有3台)         □電腦                □ 其他：
□ Handheld wireless microphone ___ (4 in total)

□ Lavalier wireless microphone ___ support (total 2 groups)

□ Projector □ I PAD___ (10 in total)

□ Micro projectors ___ sets (3 in total) □ Computers □ Others:

	使用本教室之必要性
Necessity of using this classroom
	

	注意事項
Notice
	1.借用該場地需預繳3000元保證金，並於歸還時退還。

2.本場地一率禁止攜帶飲料食物入內，並全面禁煙。

3.該場地為多功能展佈空間，若需拆裝、移動設備請於申請時確認、並取得同意，學期課程進行時不得任意變更佈景。

4.使用中如有任何疑問，請洽詢管理人員。

5.該場地使用完畢，應將各項設備歸位，勿留任何不屬於教室內之物品。
6.如有損害本場地或設備者，應負損壞賠償責任。
1. Borrowing the venue requires a deposit of RMB 3,000 in advance, which will be refunded upon return.

2. It is forbidden to bring drinks and food into the venue at one rate, and it is completely non-smoking.

3. The venue is a multi-functional exhibition space. If disassembly, mobile equipment is required, please confirm and obtain consent at the time of application. The setting cannot be changed arbitrarily during the semester course.

4. If you have any questions during use, please contact your supervisor.

5. After the site is used up, all the equipment should be put back in place. Do not store any items belonging to the classroom.

6. Anyone who damages this site or equipment shall be liable for damages.

	聯絡人
contact
	姓名 Name 
	系級/職稱 tile 
	連絡電話(分機/手機) contact telephone
	E-mail

	
	
	
	
	

	確認完成事項
Confirmation of completion
	· 已附活動企劃書或簡介、說明
·  Attached activity plan or introduction, description


	Progress
	Progress recorded by digital materials assistant
	Signature of personnel in charge

	□ Digital materials assistant has contacted the teacher to inform about the scheduled rental period
	□ Completed on  yyyy/mm/dd at _____
	

	□ Applicant has paid for all related usage costs.
	□ Completed on  yyyy/mm/dd at _____
	


押金已退：_____________________
